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SCHOOL MISSION

Our school is committed to providing quality Christian education and establishing a healthy learning environment to develop and raise students’ potential. We ensure that
students have full, all-round development in intellectual, physical, social and spiritual aspects so that they can face various challenges in life

SCHOOL REGULATIONS

A. UNIFORM & HAIRSTYLE
Students must wear proper uniform (as specified by the School) to school during school days and non-school days. Students must also wear proper PE uniform (as
specified by the School) during PE lessons. The School has the right to determine the length and style of students’ hair.

B. ATTENDANCE
Being punctual to all lessons is a responsibility that students have to fulfil for the School, their parents and themselves
1. Tardiness
Any student arriving late (between 8:15 a.m. and the end of the second lesson or after the bell for the afternoon lessons at 1:50 p.m.) must get the “Statement of
Tardiness™ (FM-DGC-22) from the office. On the following day he/she must submit to the office the “Statement of Tardiness” (FM-DGC-22), written and signed by
his/her parents. Being late without a proper reason will be considered as unexcused tardiness
2. Absence
a. To get approval for casual leave for dance exams, piano exams or medical appointments, students must apply via SchooLink and upload the valid
documents as proof three school days in advance. Attending tutorial class, travelling and visiting relatives are not acceptable reasons for casual leave
The School reserves the right to reject the application
Any absence arising from sickness or other unexpected events, the parent/guardian of the student concerned should call the school office at 2667 3129
before 8:30 a.m. on the day of absence. The name and class of the student, the reason for absence, and the name of the caller must be stated clearly.
Afterwards the parent/guardian should submit the leave record via SchooLink and upload the medical certificate (if any)

o

c. For sick leave for more than one day, a medical certificate must be submitted. If considered necessary by the School, students who are absent for only
one day also have to present a medical certificate.

d. The procedures for application for leave during tests or exams are detailed in the “Examination Regulations”. For sick leave of one or more days, a
medical certificate must be submitted. If approved, the score(s) of the exam(s) the student is absent from will be projected by the subject teacher(s)
concemned

e. Absences without approval from school, acceptable reasons, or following proper procedures for application for leave will be considered as truancy. A

demerit will be given for each day of absence
f. For exemption from P.E. lessons, a parent's/guardian’s letter and a medical certificate must be presented
g. Upon returning to school, the absentee must complete all the acc lated assignments and submit them to the teachers concerned within one week
3. Early Leave:
a. No students are allowed to leave school without permission
b. Same as casual leave application, students who wish to take early leave must notify the School three school days in advance
c. Any student who has to take early leave for an unforeseen reason (e.g. illness) must inform the school office. The office will call the student's
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PARENT'S DECLARATION

1. We clearly understand the school mission of SALEM - Immanuel Lutheran Cellege, its school regulations (including basic systems of regulations, principles of conduct
assessment, learning attitude assessment, service awards, etc.), examination regulations, notice relating to the Personal Data (Privacy) Ordinance, laboratory
regulations, and how to use various platforms for accessing information and submit application.

2. \We will also pay attention to other details about student behaviour assessment available in “Students’ Memorandum” as well as circulars to parents and students issued)
by the School
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Personal Information

EFEEEASER Personal Information Collection Statement ("FICS")

This is a personal information collection statement under the Personal Data (Privacy) Ordinance ("the Ordinance”).

Adverse Weather

ELXESERIEE

School Regulations
S

Timetable
FREEE=

Award/Punishment
Records

BESAGE

Change Password

FUEE

1. Purpose of Collection

The personal data provided by parents/students to SALEM-Immanuel Lutheran College ("ILC") will be collected, retained, processed and
used for the following purposes:
a. for the use of communication between the school and parents/students.
b. for the use of school's internal record, statistical analysis and research.
Security, Accuracy and Retention of parents'/students’ Personal Data
ILC takes reasonable precautions to prevent the loss, misappropriation, unauthorised access or destruction of parents'/students’ data.
Only our authorised members will have access to and handle parents'/students’ personal data. ILC also takes reasonable steps to ensure
that all personal data held by it is accurate, complete, correct and reliable for the intended use.
. Access and Correction of Personal Data
Parents’/students’ have the right to request for correction and access to their personal data held by ILC. For correction of personal data,
parents/students may contact school office at any time. Yet, any data access request according to the Ordinance should be made in
writing. A fee may be imposed for processing data access request.
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If there is any inconsistency between the English and Chinese versions of this PICS, the English version shall prevail.
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Personal Information rarents' / Guardian's Information Student's Medical Record
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Adverse Weather o .
S L eSS Please update the following information.
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School Regulations
RiziA Personal Information {ELAE
Timetable Registration Number Student Reference Number
rEEEE v G iy (O
Award/Punishment Name in English — Name in Chinese
e AR L I R (v
BEREEE Chinese Commercial Code Gender
OFemale % OMale 3
Change Password PN - R
BMEE Date of Birth (dd/mm/yyyy) Place of Birth < =
HERM WA Hong Kong / &3t B
HKIC Number HK Birth Cert No
e () B AR
Other Ident Doc (if any) Ident Doc No
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Address in English
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Arrangement for students to return home / ZERBUEB T

Regarding the “Arrangements for tropical cyclones and heavy persistent rain”, | would choose the following way for my child to return home under special
weather:

B TEMMERARRREZEERER BE > ERIRATHEEENTAXERT RN

(O Return home on his/her own. / il F 3 E{TEIZ
0 ES%aay at school to do revision until the RED or BLACK signal is cancelled. / il F R EH5RE » EERAN SN Rl ZRERAEERE
(O Return home with guardian. / B3 8558 AR B FIBHERIMF 3 -
() Return home with following relative or friend designated by guardian / H g5 A Z5E LA T AFIRIEEM 755 -
Name / ¥4 :
Relationship / B{% :
Tel. No. / B3E :
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Show Timetable

School Year 2023 ¢ Term 1<

Class 1A S

Class: 1A (Ms Yuen Ming Wai (RPAEE=ZET) . Ms Cheung Sze Loi (SREEFEEM) )

Day 1 Day 2 Day 3 Day 4 Day 5 Day 6
FREEE
08:00 am -
Morning Assembl
Award/Punishment 08:30 am e v
Records 08:30 am - HEC ~ CylL HE
-~ N CHIS YMW A3 CHIN CSLO A3 —_— IMUS LNL2 MUSIC|CL CLS MMLC2
Ll b B 09:05 am D&T  TCY DT
HEC CYL HE
09:05 am -
Change Password N ESRE TCY A3 |CHIS YMi A3 |CHIN ©SLO A3 ————— |MUS  LNL2 MUSIC|PTH  Y¥SY A3
EMNEE 09:45 am DT  TCY DT
09:45 am - Recess
10:00 am
o . HEC CYL HE HEC CYL HE
10'-00 am — SCJ CEMK IS VA MHK ART —— PE SWF PLG MATH 1KL A3
10:3% am D&T TCY DT D&T TCY DT
10:35 am - HEC CYL HE
11'_15 — SCT CKMK IS VA MHK ART CHIN CSLO A3 PE SWF PLG MATH LKL A3
5am lpgr 1oy v

7%. Change Password (EBpERHS)
HREAJ#E [Change Password] BN,
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Personal Information Change Password

BHSEAADR Enter Old Password [

Adverse Weather

ELREEDIER EnterNewPassword (]
School Regulations Re-enter New Password [:

Password Format:

- contain English character(s) a-z (lower case)

- contain English character(s) A-Z (upper case)

- contain digit(s) 0-9

- contain special character(s) ("Space" is not allowed)
The password should fulfill ALL criteria above.
Length of password: 8-40 characters

er ID cannot be used as password

Award/Punishment
Records

BEMEUESE

Change Password
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